
	

	
	
	

Parent Handbook 
 

K-12 Summer Camps and High School Classes  

 
University of Colorado Boulder 

1560 30th Street, 610 UCB 
Boulder, CO 80309 

(303) 492-7188 
 

scidisc@colorado.edu 
 

www.colorado.edu/sciencediscovery 
 
 
 

 
Updated: January 2024 

 
 



	 2	

Table of Contents 

 
CU Science Discovery and Program Features     Page 3 
Program Information  

Daily Schedule        Page 3 
Meals, Snacks, and Supervised Lunch     Page 4 
Grade Policy         Page 4 
Refund, Cancellation, and Transfer Policy     Page 4 
Waitlist Procedure        Page 5 
Summer Scholarship Program      Page 5 
What to Bring to Science Discovery      Page 5 
Personal Items Policy (Cell Phones and Electronics)   Page 6 
Behavior Expectation Statement       Page 7 
Medical Needs, Learning Differences, 



	 3	

A



	



	 5	

• Transfer requests made up to 30 days prior to the start of the camp/class will 
incur a $15 administrative fee. Transfer requests made within 30 days of the start 
of the camp/class will incur a $35 administrative fee.  

 
 
WAITLIST PROCEDURE 
Science Discovery is unable to predict when a spot will open in a camp or class, as a 
spot will only become available if someone cancels out of a program. If a spot should 
open up, the registration system will send an email to the first family on the waitlist, 
giving them approximately 24 hours to claim the spot and complete the registration. If 
the spot is not claimed, the system will move on to the next family on the waitlist. If all 
waitlisted families have been notified and the spot is not claimed, the spot will then be 
released to the public.   
 
Please do not call requesting to add additional students to a camp/class. Science 
Discovery adheres to camp and class enrollment caps for a number of reasons (safety, 
materials limitations, space constraints, etc.) and cannot make exceptions.  
 
 
SUMMER SCHOLARSHIP PROGRAM 
CU Science Discovery strongly believes that all children, regardless of means, should 
have an opportunity to participate in a summer camp/class if they have an interest in 
doing so. Through private donations, grants, fundraising and university support, Science 
Discovery is able to provide limited financial assistance to support student participation 
in programs at CU Boulder and CU Anschutz. 
 
Full and partial scholarships, depending upon availability of funding and financial need, 
are awarded on a first come/first-served basis. 
 
Summer scholarship application and details can be found here: 
https://www.colorado.edu/sciencediscovery/programs/k-12-summer-camps-and-high-
school-classes 
 
 
WHAT TO BRING TO CAMP/CLASS 
While at Science Discovery, participants are expected to store their personal belongings 

/sciencediscovery/programs/k-12-summer-camps-and-high-school-classes
/sciencediscovery/programs/k-12-summer-camps-and-high-school-classes
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• Filled water bottle(s) 
• 1-2 snacks (or more), depending on the child's needs 
• A sack lunch that does not require refrigeration (for full-day camps/classes only) 
• Closed-toed shoes 
• A hair tie to hold back lengthy hair, if applicable   
• All camps/classes spend a portion of each day outside. Please send your child 

with clothing appropriate for the day’s forecasted weather (jacket, sweatshirt, rain 
poncho, etc.) 

• Optional:  
• A mask or any additional Personal Protective Equipment the child wishes 

to utilize 
• A full set of extra clothes in a Ziploc bag (highly recommended for all 

campers in grades K-2) 
 
For all field camps/classes, please send your child with the following items each day: 

• A backpack (sized to fit your child) for carrying personal items and any 
camp/class materials they will be bringing home 

• A filled, shatter-proof water bottle(s) 
• 1-2 snacks (or more), depending on the child's needs 
• A sack lunch that does not require refrigeration (for full-day camps/classes only) 
• Clothing for the wide range of weather that can take place on any given Colorado 

summer day: 
• A warm layer, such as a fleece jacket (not cotton because it gets cold 

when wet) 
• If rain is forecasted, an outer waterproof layer, such as a rain jacket or 

poncho that won’t soak through in heavy rain, is recommended 
• Full change of clothes in a large Ziploc bag 
• 

••
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use of such devices. We assure you that your child will be busy enough without them! If 
your child brings a phone to camp/class, please have a conversation with them in 
advance about not utilizing the device during camp/class hours. Additionally, Science 
Discovery does not assume responsibility for any damaged or lost personal items, 
including phones and other electronic devices.  
 
Finally, please do your best to prevent participants from bringing toys or other personal 
items to camp/class. Science Discovery does not assume responsibility for any damage 
or lost personal items.  
 
 
BEHAVIOR EXPECTATION STATEMENT
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If a participant exhibits physical violence towards another person with the perceived 
intent to harm (as determined by Science Discovery staff), they will be sent home 
immediately. If a parent/guardian is unable to pick-up immediately, the participant will 
await the parent’s/guardian’s arrival under supervision away from the group.  
 
Science Discovery reserves the right to terminate program participation for any student 
who does not uphold the behavior expectations as outlined above. 
 
 
PARTICIPANTS WITH MEDICAL NEEDS, BEHAVIORAL NEEDS, AND LEARNING 
DISABILITIES 
Science Discovery makes every effort to provide reasonable accommodations 
necessary to ensure that camps/classes are accessible to persons of varied abilities. If 
your child has special needs of any kind, please notate this during the registration 
process. Notifying staff in advance allows Science Discovery to properly accommodate 
your child and connect you with a medical or behavioral specialist if more information 
would be helpful.  
 
Behavioral/Emotional/Cognitive: 
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Once the appropriate forms are complete and signed by both a physician and a 
parent/guardian, they must be uploaded to the participant’s Active Network account. If 
you are unable to upload the forms, they may be submitted via:

mailto:participantforms@colorado.edu
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with their first and last name. Field camp/class staff will encourage participants to 
reapply their own sunscreen multiple times throughout the day. Please note that 
Science Discovery staff is unable to assist participants in sunscreen application but will 
supervise the process. If sunscreen is needed and a participant does not have their 
own, Science Discovery will provide it.  
 
 
LOCATIONS, MAPS, AND PARKING 
Science Discovery summer camps/classes take place at a variety of locations 
throughout the CU Boulder campus, Boulder County, CU Anschutz Medical campus, 
and elsewhere as noted.  
 
The week prior to the start of each camp/class, registrants are emailed the following: 

• Address of where the camp/class is meeting (with linked map) 
• Instructions regarding parking 
• Specific procedures for drop-off and pick-up 
• What time to be at drop-off and pick-up location  
• What to bring to camp/class each day 
• 



	

mailto:scidisc@colorado.edu
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who are consistently late may be asked to withdraw their child/ren from Science 
Discovery programs.  
 
In the event that a child is not picked up and Science Discovery has not been notified by 
a parent/guardian, all parent/guardian and emergency contacts will be notified. If no one 
can be reached and it’s past 5pm, local police will be notified.   
 
If you arrive late to drop-off, please call 303-492

-

mailto:scidisc@colorado.edu
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• Guns 
• BB guns 
• Knives of any kind—including pocketknives 
• Make believe or play weapons of any kind 

 
Sexual behavior is not permitted at CU Science Discovery. 
 
Physical violence of any kind is prohibited at Science Discovery and will not be 
tolerated. 
 
 
MANAGING RISKS 
 
ILLNESSES, ACCIDENTS, AND INJURIES 
Science Discovery requires that all Teaching Assistants are First Aid and CPR certified. 
 
Minor Injuries: 
Science Discovery staff are trained and equipped to handle run-
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of Colorado Boulder, Boulder County Public Health, the Centers for Disease Control 
and Prevention (CDC) and the State of Colorado. 
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● Program Director notifies Science Discovery staff  
● Program Director notifies CU Campus Police (303-492-6666)  
● Program Director notifies 911  
● Program Director/police notifies parent/guardian and/or emergency contact  

 
 
EMERGENCY PROCEDURES 
Inclement Weather and Excessive Heat: 
Science Discovery makes every effort to conduct camps/classes—despite the weather. 
That being said, weather is a very real part of every outdoor experience and thus can 
provide great learning opportunities. Depending on the camp/class, the following actions 
may be taken when a weather event occurs: 

• Activity and field trip modifications  
• Taking shelter when out in the field  
• Returning to campus for indoor activities until weather permits field excursions 

 
Each day, Science Discovery staff makes decisions as to whether or not activities will 
take place outside. There may be times where temperatures are deemed much higher 
than average. When a heat wave is predicted, participants will continue with outdoor 
activities, seeking cool shaded spots whenever possible.  
 
Natural Disaster:  
In the event of a natural disaster Science Discovery staff will adhere to the following 
procedures: 

• Instructors and teaching assistants will reference sign-in sheets and rosters to 
ensure that all participants are accounted for 

• Parents/guardians will be notified as to the location of children. Science 
Discovery staff will stay with children until they can be picked up. 

• In an emergency situation, participants may be released to an adult for whom the 
child’s parent/guardian has given verbal authorization. Identification will be 
required to assure that the adult is authorized to pick up the participant. 

 
Building Fire: 
If a building fire should occur, Science Discovery staff members will evacuate children 
to a secure area away from the building. Instructors and teaching assistants will 
reference sign-in sheets and rosters to ensure that all participants are accounted for. 
 
Flood:  
In case of flood, Science Discovery staff will evacuate children to a high area away from 
the flood area. Instructors and teaching assistants will reference sign-in sheets and 
rosters to ensure that all participants are accounted for. Parents/guardians will be 
notified by text or call as to the location of participants and Science Discovery staff will 
stay with children until they can be picked up. 
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To avoid being caught in a lightning storm, Science Discovery trains its staff to take 
several precautionary steps, including: 

• Observing local weather patterns 
• Picking field camp/class locations and field trips with prevention in mind 
• Understanding when to seek a safe location 
• Monitoring storms as they’re approaching 
• Properly time visits to high-risk areas with weather patterns 
• Avoiding dangerous locations 
• Seeking appropriate cover for approaching fronts where there is perceived risk 

 
In the event that someone is struck by lightning, 911 will be called immediately.  
 
Lockdown, Shelter in Place, or Active Harmer on Premises: 
Science Discovery uses these temporary sheltering techniques to limit civilian exposure 
to imminent threats of violence. A lockdown, shelter in place, or active harmer on 
premises procedure will be implemented only if there is a serious risk of danger to staff, 
participants and/or parents. The decision to initiate these procedures will be at the 
discretion of the Science Discovery Director, University of Colorado Boulder officials 
and in response to directives by local law enforcement. Parents/guardians will be 
notified with available information as soon as the situation allows.  
 
At the conclusion of the incident, if the physical location of the camp/class is deemed 
unsafe, all impacted groups will proceed to a second meeting location. 
Parents/guardians will be notified of the alternative drop-off and/or pick-up location. 
 
Emergency Telephone Numbers: 
In case of any Emergency: 911
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• Children will remain seated with a seat belt on at all times.  
• Children will not be left unattended in the vehicle.  
• Children will keep their arms, legs and heads in the vehicle at all times.   
● All children 8 years of age or younger are required to have a booster seat to ride 

in university vans. Parents/guardians are responsible for providing booster seats 
for children participating in a field camps/classes. 
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Staff Training: 

• Science Discovery staff will never be alone with a participant. Two staff members 
will be present anywhere that participants are present. The only exception to this 
policy is when a single participant must use the restroom. In this case, a Science 
Discovery staff member will remain in the hall outside of the restroom. 

• Physical contact will be kept to a minimum in all situations. 
• Children are not permitted to sit on a staff member’s lap. 
• Sexual banter, profanity, sexual jokes, or any other talk that is of a sexual nature 

between participants and staff is prohibited. 
• Cameras and imaging devices should only be used for camp activities. These 

devices should never be taken into restrooms or other private areas.   
 
Reporting: 
The University of Colorado Boulder is a mandatory reporter. As a result, Science 
Discovery is required by law to report suspected or known child abuse. If child abuse is 
suspected, the Science Discovery Director will be notified and will subsequently work 
with the University of Colorado Boulder’s Office of Integrity and Compliance to report 
the incident to the appropriate authorities. 
 
 
FOOD SAFETY AND HANDLING PROTOCOL 
All instructors leading food-related camps/classes are certified via Colorado’s food 
safety and food handling online certification training. This training includes hand 
washing procedures, proper food storage, cleaning, and preparation.  
 
Any perishable food items will be bought and stored appropriately prior to use. All food 
will be kept and stored in appropriately sealed containers.  
 
If your child is participating in a food-	

-

	.	
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REPORTING AN INCIDENT 
If a parent/guardian would like to report an incident or discuss action taken by Science 
Discovery, please contact 

http://www.colorado.edu/sciencediscovery
mailto:scidisc@colorado.edu

